
 

 

 

Weekly Action Plan  
 
 

 ACTION WHERE TIME DATE INFORMATION RELEVANT FOR VISIT ACTION TAKEN SUMMARY 

1 
i.e. going to present quote, or 

discuss new product etc. 
Customer address   Any issues that need sorting out etc. Action for next visit Achieved, resolved? 

2        

3        

4        

5        

6        

7        

8        

9        

10        

11        

12        

13        

14        

15        

16        

17        
 
 

 

It’s not the plan that is important, it’s the planning!   


